
 
 
 
 
 

 
 

INSTRUCTIONS 
 
Applicant's officer or representative should complete this form and submit it to the State Charter 
Committee along with copies of the following Association documents: 
 

1. Articles of Incorporation 
2. Bylaws 
3. Application to IRS for tax-exempt status 
4. Letter from IRS granting tax-exempt status 
5. Minutes of last two annual meetings 
6. Minutes of board meetings for past year 
7. Membership directory and/or list of members 
8. Current Treasurer's report 
9. Fidelity Bond 
10. Application for membership 

 
Associations applying for charter must meet the following criteria: 
 

A. Continuous operation for a minimum of two years 
B. A broad representation of process servers throughout the state 

 
If charter is granted, Association incurs the following obligations: 
 

A. To present an oral or written report at each annual meeting of NAPPS 
B. To pay annual dues of $100 (deleted 2001) 

 
All applicants for charter are required to submit a $500 application fee with application, which 
includes dues for the first year. Applicants may, however, submit application with a written 
request to the NAPPS Board of Directors stating reasons why the application fee should be 
reduced, deferred or waived. 
 
Application submitted with (check one): Check_________ Letter__________ 
 
 
Board action regarding application: _________________________________________________________ 
 
________________________________________________________________________________________ 
 
 
State Charter Application (P.1) 

APPLICATION 
to the 

NATIONAL ASSOCIATION OF PROFESSIONAL PROCESS SERVERS 
for 

STATE CHARTER 



Name of Organization  
 
Address  
 
Name of person filing this application  
 
Name of person having custody of official records  
 
What is Organization's legal structure (corp, etc.)?  
 
Date organized (or date incorporated)_____________________ Federal I.D. No.  
 
Has Organization obtained tax-exempt status from IRS? (if yes, give date)  
 
Is Organization required to file Federal tax returns with IRS?  
 
Current annual membership dues______________________ Current number of members  
 
Are members assessed additional fees (if yes, give details)?  

 
Gross revenues: Current year______________________________ Prior year  
 
Current treasury balance______________________ Is treasury bonded?_____________ Amount  
 
Is Organization indebted to any person or entity? (if yes, give details)  
 
Has Organization been investigated by or received any inquiry, complaint or notice of hearing from any State or Federal 
Regulatory Agency? (if yes, give details) 
 
  
 
Does Organization hold regular annual meetings for election of officers?  
 
Date and location of last annual meeting  
 
Are minutes kept of all regularly scheduled meetings?  
 
Provide following information for all general membership meetings during past year: 
 

Date_________________ Location_______________________________ No. members attending  
 

Date_________________ Location_______________________________ No. members attending  
 

Date_________________ Location_______________________________ No. members attending  
 

Date_________________ Location_______________________________ No. members attending  
 

Does your state require process servers to be individually registered or licensed? (if yes, give details) 
 
   
 
   
 
 
 
 
State Charter Application (P2) 



State briefly the efforts your association has made to solicit applications from private process servers in your state? 
 
  
 
  
 
  
 
 
List other process serving associations in your state, if any?  
 
Briefly describe Organization's activities in promoting or fighting legislation involving process serving industry. 
 
  
 
  
 
  
 
 
Provide following information for all current officers and directors of Organization 
Title Name  Address/Telephone 
 
  
 
  
 
  
 
  
 
  
 
  
 
 
Attached and made part of this application are copies of the documents listed on page 1. 
 
WE HAVE READ THE CONDITIONS SET FORTH BY THE NATIONAL ASSOCIATION OF PROFESSIONAL 
PROCESS SERVERS FOR GRANTING OF STATE CHARTER AND FOR ANNUAL RENEWAL OF SAID 
CHARTER, AND HEREBY AGREE TO ABIDE BY ITS TERMS AND PROVISIONS. 
 
We understand that by executing this application we give NAPPS the right to investigate our organization and all pertinent 
data contained herein. 
 
 
Date received  Signed     
 
By  Title     
 
 Date executed ______________________Location   
 
 
 
 
State Charter Application (P.3) 


